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ASSOCIATED STUDENTS OF THE SCHOOL OF MEDICINE 

CONSTITUTION

Article I.  Name and Membership

All and only registered students of The David Geffen School of Medicine at UCLA shall be members of the Associated Students of the David Geffen School of Medicine at UCLA (in this document known as AS-SOM).  

Article II.  Purposes and Powers

1.  Preamble

AS-SOM is created to provide reasonable and effective student governance for the students of the David Geffen School of Medicine at UCLA.  AS-SOM shall serve as the representative voice of the students and as a mechanism for interaction with The David Geffen School of Medicine faculty and staff.  It shall provide programs and services that assist in the completion of the educational mission of the School of Medicine.  

2.  Statement of Non-Profit

AS-SOM is organized for nonprofit purposes and individual members will not derive profit there from.  

3.  Political Limitation

No substantial part of the activities of this organization shall consist of carrying on propaganda, or otherwise attempting to influence legislation.  AS-SOM shall not participate or intervene in any political campaign (including publishing or distribution of statements) on behalf of any candidate for public office.  

4.  Dissolution Clause

AS-SOM property is irrevocably dedicated to charitable purposes and no part of the net income or assets shall ever inure to the benefit of any director, officer, or member thereof, or to the benefit of any private persons.  

Upon dissolution or winding up of AS-SOM, its assets remaining after payment, or provision for payment, of all AS-SOM debts and liabilities shall be distributed to The David Geffen School of Medicine at UCLA Scholarship Fund. 

Article III.  The Medical Student Council

Section 1: Organization and Responsibilities of Medical Student Council Members

1. Responsibilities of Medical Student Council members

As elected representatives of the student body, the Medical Student Council is responsible for the following:

a) To represent students to administrators and faculty by serving on committees and submitting recommendations to the appropriate person on issues or policies.  All Medical Student Council members serving on committees shall bring before the Medical Student Council the draft of any policy being considered on such committee at least ten days before the draft is officially submitted.  The Medical Student Council shall take this opportunity to ensure that students are aware of the draft and that student views have been taken into consideration in the writing of the policy.

b) To communicate issues from the administration and faculty to the students

c) To serve as a forum for students to voice their issues, and to respond to such student issues.

d) To facilitate student participation in the medical school community

2.  Organization of the Medical Student Council

The Medical Student Council of the AS-SOM shall consist of the following members, of which twelve positions (three from each class) are voting members of the MSC.

Voting members of the MSC include:

- Class President (Years 1 – 4)

- Class Vice President (Years 1 – 4)

- MSC Representative (Years 1 – 4) 

The following Officers are non-voting members of the MSC:

· Class Treasurer (Years 1 – 4)

· Class Secretary (Years 1 – 4)

· Graduate Students Association (GSA) Representatives (Years 1 – 4)

· Medical Alumni Association (MAA) Representatives (Years 1 – 4)

· Honor Council Representatives (Years 1 – 4)

· Medical Education Committee Representatives (Years 1 – 4)

· Social Events Committee Members (Years 1 – 4) 

· Well-Being Coordinator from Year (Years 1 – 4) 

· Sports Commissioner (Years 1 – 4) 

Additional offices may be put on class ballots as needed (e.g. Banquet Committee Chairperson, Webmaster, Community Service Chairperson, etc).

Section 2.  Duties of the Medical Student Council officers

1. President of the MSC (Year 4)

The President of the MSC is the President of the 4th Year Class.  The President shall chair the Medical Student Council. It is strongly encouraged that this person has served on the MSC previously. S/he shall be an ex-officio member of all student committees unless otherwise stated in the Constitution or Bylaws. The president shall represent Year 4 and the MSC at meetings with the Deans of the Medical School, the Faculty Executive Committee, and the Medical Student Council. The president, along with the Medical Education Council representatives, will act as a liaison between the faculty and the class. The president shall distribute to the class information from Student Affairs and other administrative offices.  The president shall oversee the class budget and confirm all class checks with the MSC Treasurer.  The person elected to this post will serve for the academic year in which (s)he is elected.

2.  The Class President (Years 1, 2, and 3)

The Class Presidents represent the Executive Committee on the MSC. The Class Presidents shall represent and their respective class at meetings with the Dean of the Medical School, the Faculty Executive Committee, and the Medical Student Council. The Class Presidents, along with the Medical Education Council representatives, shall act as liaisons between the faculty and their respective classes. The Class Presidents shall distribute to their respective classes school-related information from the Student Affairs Office and other administrative offices.  The Class Presidents shall oversee the class budget, determine the need for fundraising activities, and confirm all class checks.  The Class Presidents elected to this post will serve for the academic year in which they are elected.

3.  The Class Vice-President 

The Class Vice-Presidents shall represent their respective classes at Medical Student Council meetings. They are to serve on the MSC Budget Committee as voting members along with the Class Treasurers.  The MSC President shall appoint the fourth year vice-president or the fourth year class treasurer as the chairperson of the MSC Budget Committee. This council oversees the activities budget and allocates funds to student run and approved SOM organizations (e.g., SNMA, LMSA, Pre-Natal Care Project, conferences, etc). This council also makes official budgetary recommendations to the Office of Student Affairs for use of the SAO fund.  The Class Vice-Presidents shall assist in managing class functions such as the medical school talent show, the 2nd year banquet, and senior year class social activities. The Class Vice Presidents shall attend meetings/functions if the president is unable to attend.  In the event that the Class President is unable to fulfill his/her duties, the Class Vice-President shall assume the role of president of the class. The president and vice-president shall work together on behalf of the interests of the class. The Vice Presidents elected to this post will serve for the academic year in which they are elected.

4.  The Medical Student Council representative 

Along with the President of the MSC, the Class Presidents and Class Vice-Presidents, the MSC Representative composes the voting members of the MSC. The MSC oversees the Wilson Medical Student Lounge and the MSC/Student Organization Room.  The MSC enforces all policies and procedures governing these areas there within.  The fourth year MSC Representative shall be appointed by the MSC President as the primary liaison to the MSC/Student Organization Room.  This council also serves as a forum for communication between the classes and for discussion of policies concerning the entire student body.  Each class may have a maximum of three votes at MSC meetings. The Medical Student Council representative(s) elected to this post will serve for the academic year in which they are elected.  

5. The Treasurer

The Class Treasurers shall maintain the class bank accounts.  The Class Treasurers shall keep accurate records of expenses and income.  The treasurer shall keep the class checkbook and co-signs all class checks.  The Treasurer shall coordinate fundraising events with the vice-president of each class. The class treasurers will attend all budget committee meetings and report back to the Medical Student Council.  The fourth year class treasurer may also serve the MSC Budget Committee Chair if appointed by the MSC President.  The persons elected to this post will serve for the academic year in which they are elected.

6. The Secretary 
The Class Secretaries may be called upon to share the responsibility of taking minutes at meetings, making all non-financial AS-SOM records (Medical Student Council minutes, notices of class meetings, current lists of all officers and committee members, copies of the AS-SOM Constitution and Bylaws, etc.) available to any member of AS-SOM upon request, and any additional duties designated by the President or the Medical Student Council.  The person elected to this post will serve for the academic year in which they are elected.

7.  The Graduate Student Association Representatives 

The Graduate Student Association Representatives represent their class at the meetings of the Graduate Student Association (GSA).  The GSA discusses issues relevant to the Health Sciences and allocates funds to programs within each school. The representative elected to this post will serve for the academic year in which they are elected.  The GSA Representative is responsible for reporting to meetings of the Medical Student Council to provide information and updates about issues discussed at their GSA meetings.

8. The MEC Representatives

The Medical Education Council Representatives participate in the monthly meetings of the MEC and its subcommittees.  The MEC is the committee of faculty and students responsible for overseeing the M.D. curriculum.  The student representatives provide input and have voting rights according to the rules set by the Medical Education Council. 

Student representatives both on the main MEC committee and its subcommittees provide feedback and represent student perspectives on the curriculum, and they are responsible for reporting back to their classmates, as well as to the Medical Student Council, about issues discussed by the MEC. They may also poll their classmates in order to better represent their views.

First and second year representatives (2) also attend the monthly meetings of the Human Biology and Disease Committee, which includes the co-chairs of every block and the chairs of the curricular “threads” that are woven throughout all blocks.  The first and second year classes each elect two representatives. 

Third and fourth year representatives (3) also attend the monthly meetings of (a) the Clerkship Chairs Committee, which includes the chairs of all required clerkships, and (b) the College Chairs Committee, which includes the chairs of the colleges. (The Clerkship Chairs Committee also serves as the Third and Fourth Year Progress and Promotion Committee; student members do not take part in these sessions.)  The third and fourth year classes each elect three representatives. 

Although more than one representative is usually in attendance, each class has only one vote.  

9. The MAA Representatives 

The representative(s) to the David Geffen School of Medicine at UCLA Alumni Association is/are to attend the meetings of the alumni and provide student support for the activities the alumni sponsor.  The person(s) elected to this post will serve for the academic year in which they are elected.

10. The Social Events Chairpersons 

The Social Events Chairpersons are to organize social events/activities for the class throughout the year.  The activities chairpersons for the second years are also to organize the social calendar for the Orientation Week for the incoming class. The person(s) elected to this post will serve for the academic year in which they are elected

11. The Professionalism Council Representatives 

The Professionalism Council is a judiciary committee that meets regularly and when called upon by the MSC or Dean of Student Affairs to discuss a student or a body of students’ alleged violation of Professionalism.  The Professionalism Council will act as an advisory body to the Dean of Student Affairs and MSC for recommendations with regards to the student or students in question.  The persons elected to this post will serve continuously for the academic year in which they are elected.

12. The Class Commissioner of Sports

The Sports Commissioner shall represent the AS-SOM in questions regarding intramural, club, and intercollegiate sports.  S/he shall chair the Intramural Committee and help plan and oversee events involving athletics.  The person(s) elected to this post will serve the academic year in which they are elected.

13. The Medical Student Class Webmasters 
The Webmasters shall design, update, and maintain the AS-SOM Home Pages. The Medical Student Council must approve additional web-page development for other AS-SOM committees on a case-by-case basis.  The Class Webmasters will work in conjunction with the Office of Student Information Systems to update changes to the medical student website(s).  

14. The Wellbeing Committee Representatives

At least two representatives per class will serve on the well-being committee and attend quarterly meetings.  At least one representative of the committee will be responsible for attending monthly MSC meetings to update the council on new initiatives and seek input regarding wellness issues.  The well-being representatives will serve a term of one year with the potential to extend in order to promote continuity of service.


Committee Responsibilities:

· Promote student well being by advertising and utilizing on-campus resources.

· Develop specific well-being initiatives for nutrition, mental health and fitness.

· Develop a peer-advocacy program.

· Create support groups for dealing with stress and anxiety, suicide and other topics as needed.

· Promote community well-being with student participation in activities (i.e. beach clean-up, organized trip to a Farmer’s Market, 5K/10K benefit)

· Encourage responsible practices (reducing waste, recycling in lecture halls, etc.)

Section 3.  Delegation of Powers

All powers not delegated by the Constitution or Bylaws of the AS-SOM, shall be retained by the Medical Student Council.

Article IV.     Procedures

Section 1.    Meetings

A quorum must be met for voting to occur at the monthly MSC meetings.  A quorum consists of eight (8) voting MSC Members with a minimum of one (1) per class.  Only the President, Vice President and MSC Representative are voting members of the MSC.  No proxies may be designated.

1. Meetings of the AS-SOM governing bodies and committees shall be open to all medical students except when, upon a two-thirds vote, the Medical Student Council decides to close to discuss issues, such as, but not limited to personnel or litigation issues.  Any action taken in a closed session shall be reported at the next public opportunity.

2. Schedule of Meetings 

a. Medical Student Council shall meet monthly, subject to Medical Student Council consensus, during the academic year at a place and time set by the President. 

b. The academic school year is defined as starting in September through the following May.

c. Meetings shall commence with an MSC Orientation in June involving the newly elected officers for the 2nd, 3rd, and 4th year classes.  Prior to September, quorum shall be defined as a minimum six (6) voting MSC Members with a minimum of one per class among the 2nd, 3rd, and 4th year classes.  Once the 1st year MSC voting members are elected at the end of August, quorum will be defined as outlined in the introduction of Section 1: Meetings.  

d. Special meetings for the purpose of discussion of time-sensitive issues, shall be called by either the MSC President, by a majority vote of the Medical Student Council, by a petition signed by at least ten percent of the AS-SOM, or by the Dean of Students or the Student Affairs Director.

e. Notice stating the place and time of meetings of the Medical Student Council shall be delivered to each member of Medical Student Council prior to the commencement of the school year. The president shall notify all officers individually of any changes in the schedule.

f. Officer terms are discussed in Article III, Section 1.

3. Meeting Attendance

a. Medical Student Council Officers (Class Presidents, Vice Presidents and MSC Representatives) shall attend all Medical Student Council meetings as scheduled by the President of the MSC. 

b. Each voting Officer is allowed to miss three Medical Student Council meetings during any academic year. Exceptions can be made at the discretion of the MSC President.

c. In order to be excused from a meeting, the officer must notify the Medical Student Council Advisor (the Director of Student Affairs) and/or the MSC President prior to the meeting. Acceptable communication of absence includes notification at least 24 hours in advance by email or by phone.  If there is less than 24 hours notice, the officer must page the MSC Advisor.  The Medical Student Council officer incurring a third absence, hereinafter “Delinquent Medical Student Council Officer”, shall have the following sanctions placed on him/her: 

i. Following the fourth absence, the Medical Student Council shall vote on whether to inform the Delinquent Medical Student Council Officer’s class of his attendance record and future sanctions that may be imposed. This communication shall be a letter from the President to the Delinquent Medical Student Council Officer's class.  In addition, s/he shall meet with the Director of Student Affairs and the Dean of Students to discuss his/her absences.  

ii. Following the fifth absence, the Medical Student Council shall vote to order a “vote of confidence” by the Delinquent Medical Student Council Officer’s class. If the Medical Student Council orders the vote, then the appropriate election rules committee shall conduct the vote. In order to remain in office, Delinquent Medical Student Council Officer must receive a “yes” vote (a vote of confidence) from fifty percent of the vote. If this level is not reached, Delinquent Medical Student Council Officer shall be removed from office and the replacement process shall commence, as outlined Article IV Section 2. Elections. These procedures are only applicable to sanctions involving attendance.

4. The MSC President shall chair all Medical Student Council meetings. In his/her absence, the 4th Year Vice-President shall act as Chair of the meeting. In the absence of both President and Vice-President, a Medical Student Council officer to be designated by either the President of the MSC or the MSC Advisor shall act as Chair.  

5. The Chair of a Medical Student Council meeting shall be a non-voting member during the meeting, unless in the case of a tie vote. The Chair may then vote to break the tie.

6. Medical Student Council shall report to the student body at large by posting its minutes publicly.  Posting must include use of the website, electronic bulletin board, and the bulletin board in the SAO.  Medical Student Council shall make reports to the Student body at large by email, memorandum, letter, or newsletter, as appropriate and necessary.  

7.  The President, Vice President and MSC Representative of each class of the Medical Student Council has one vote each.

8. Medical Student Council meetings shall follow Roberts' Rules of Order.

9.  The final meeting of the academic year will be held in May, and shall serve as a transition meeting.  All newly elected officers and outgoing officers must attend.  

Section 2.  Elections 

1. Elections of the AS-SOM shall be by secret electronic ballot as administered by the SAO.

2. Terms of office for members of the Medical Student Council are illustrated in Article 4 Section 1, item 2.  No student shall be eligible for election if s/he is unwilling or unable to complete the term of office.

3. If the office of the MSC President is vacated, the Senior Class Vice President shall assume the role of Acting MSC President.  It shall be the responsibility of the respective class council to appoint the vacated position.  

4. If the office of any other member of the Medical Student Council is vacated, the respective class council shall decide whether to hold an election or to appoint someone to fill the position.  If they decide to make an appointment, that appointment shall be for the unexpired term. If they decide to have an election, they may appoint a person to fill the position temporarily until such time as an election has been held. 

5. The Medical Student Council shall maintain an Election Code containing election rules and procedures which are not specified in the Constitution or the Bylaws.

Section 3.  Recall of Officers

1.  Recall proceedings may be initiated by a petition signed by at least twenty percent of the students in the officer's constituency, or by a majority of the Medical Student Council.  Any officer of the Medical Student Council may be removed from office by a one-half vote of the constituency which (s)he represents.  

2.  All elected officers must be in academic good standing.  Academic good standing is defined as successfully passing all coursework/clerkships during and the year prior to the election.  For the first year class, officers must demonstrate a “pass” for their first two blocks.  If first year officers fail to demonstrate a “pass”, s/he shall vacate his/her position and a replacement process shall commence as outlined in Article IV Section 2 Elections.  For 3rd and 4th year officers, they must also demonstrate a “pass” with all USMLE Boards.    

3.  The Dean of Student Affairs can, at any point, during an officer’s term remove or request the resignation of any officer if the officer is no longer in academic good standing.  The class officer can also be removed if upon recommendation of faculty, the Progress and Promotions Committee, the MEC, or FEC, it is determined that removal is necessary to ensure academic or personal success for the officer in question.  The removed officer can appeal the removal to the Progress and Promotions Committee.  At no point will the reasons for removal be made public as to ensure the confidentiality and privacy of that officer.

4.  Elected officers can also be recalled by failure to comply with MSC attendance policies

Section 4.    Initiatives

1.  Any matter over which a governing body or committee of AS-SOM has jurisdiction may be brought to a vote of the AS-SOM either by a petition signed by at least 15 percent of the AS-SOM or by a majority vote of the Medical Student Council.  A decision on such a matter shall be determined by two-thirds vote of the total student body.

Section 5.   Amendments and Bylaws

1. This Constitution may be amended by an affirmation vote of two-thirds (2/3) majority by the Medical Student Council.

2. Bylaws shall be appended to this Constitution.  These Bylaws may be amended by a vote of two-thirds (2/3) majority of the Medical Student Council.

Section 6.  Timetable for Recall, Initiatives, and Amendments

1.  Upon proper initiation of proceedings of recall, referendum, or amendment to either the Constitution or Bylaws, the Medical Student Council shall set a date for balloting not more than four school weeks from the date of presentation of the petition.

Current as of May 25, 2010, the end of the MSC 2009-2010 term of office.
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ASSOCIATED STUDENTS OF THE SCHOOL OF MEDICINE 

BYLAWS, POLICIES, AND PROCEDURES

Article I. Judicial Procedures

The judicial procedure for the non-academic offenses at David Geffen School of Medicine at UCLA shall be reviewed by the MSC and referred to the Professionalism Council for their recommendations.  

Article II. Committees

The Medical Student Council, after receiving the recommendations of the President, Vice President, and relevant officers, shall appoint at-large members to student and faculty committees. Medical Student Council members are eligible for any committee positions selected at-large.

Section 1. Student Committees

1.  Executive Committee

This committee consists of the President of the MSC and the Presidents of each class.  This committee exists as “as-needed” advisors to the Dean of Student Affairs, the MSC Advisor, and faculty and staff.  The executive committee has no scheduled meetings but can convene at any time.

2. Budget Committee

This committee shall be composed of the Class Vice-Presidents and the Class Treasurers.  A quorum is met when there is a total of four (4) voting members present, with a minimum of one (1) per class.  

All funding proposals shall be received by both the MSC President and the MSC Budget Committee.  The MSC President and MSC Advisor will agree upon funding requests to the budget committee.  If a funding request is not straightforward or requires discussion it will be brought before the MSC after the Budget Committee Meeting.

Allocations shall be reported to the Medical Student Council on a monthly basis. Allocations that remain outstanding a month after the date of the event shall return to their funding source. Reimbursement for claims will be paid within a month of filing. During the spring every year, this committee shall recommend to the Medical Student Council a general budget of the income and expenditures for AS-SOM for the following year. The Medical Student Council shall ratify a general budget prior to the end of the academic year.

Section 2. Faculty Committees

1. Medical Education Committee 

The Medical Education Committee is a standing subcommittee of the Faculty of the School of Medicine, is subject to its Bylaws, and reports directly to its Faculty Executive Committee (FEC).

The Medical Education Committee is charged to formulate and periodically review the mission statement for undergraduate medical education; to review and recommend revisions of the Medical School curricula, including scheduling of courses; and to evaluate existing courses and clerkships.

2. Faculty Executive Committee

The Faculty of the University of California Los Angeles School of Medicine is a Committee of the Los Angeles Division and is directly responsible to the Division and subject to its Bylaws. Except as otherwise provided, the governance of the School of Medicine is vested in its Faculty, which is authorized to organize, to select its own officers and committees, and to adopt rules for the conduct of its business.

Article III.
The Professionalism Council

Article III.
The Professionalism Council

1. Objectives of the Professionalism Council

2. To assess and provide recommendations for the improvement of the overall practice and teaching of professionalism within the medical school.

3. To engage other students and faculty members in discussions regarding professionalism and enhance bidirectional communication about major issues.

4. To serve as a consulting body to the Dean of Student Affairs for disciplinary issues regarding a student or group of student’s professional behavior.

1. Organization of the Professionalism Council

a. The Professionalism Council shall be composed of two parts, the General Professionalism Council and the Consulting Committee.

b. The General Professionalism Council shall be a larger group composed of faculty and students whose main objective is to review current professionalism issues at DGSOM, and to suggest to the Dean of Student Affairs new policies to improve or promote professionalism.

i. The General Professionalism Council will be made up of 8 faculty and 8 students. 

ii. The President of the MSC, the Dean of Student Affairs, and the Director of Student Affairs shall be ex-officio members of this group with vote.

iii. The student representatives shall be elected during regular class elections, with two (2) students elected from each class.

iv. The faculty representatives shall serve on a voluntary basis. Eight faculty will serve in total: 1 past chair of the FEC and 7 other faculty that are recommended by the ex-officio members and approved by the elected students of the Professionalism Council.

v. It would also be desired that one faculty representative has a background in ethics or, in fact, is a recognized ethicist on campus.

vi. The MS4 Professionalism Council Representatives shall co-chair the General Professionalism Council. This includes preparing an agenda for each meeting, preparing minutes, and coordinating the time and location of meetings.

c. The Consulting Committee shall be a smaller sub-committee composed of members from the General Professionalism Council, who may be consulted by the Dean of Student Affairs regarding issues of disciplinary action.

i. The Consulting Committee will be made up of 4 faculty and 4 students, one from each class, chosen from the General Professionalism Council based upon availability and absence of a conflict of interest.

1. If a case is to be heard by the Consulting Committee, the same 4 faculty and the same 4 students must be involved throughout the deliberation.

ii. The President of the MSC, Dean of Student Affairs, and Director of Student Affairs shall serve as ex-officio members of this group, without vote.

iii. One student, appointed by the President of the MSC, and one faculty member, appointed by the Dean of Student Affairs, from the committee shall serve as co-chairs. This includes preparing an agenda for each meeting, preparing minutes, and coordinating the time and location of meetings.

2. Meetings

a. Scheduled meetings of the General Professionalism Council will be decided by Professionalism Council consensus.

b. A quorum of at least four (4) faculty members and four (4) medical students will be necessary to conduct business as a council.

c. General Meetings

i. Meetings will occur at least twice per semester and more often as needed.

ii. Attendees will include both committee members and nonvoting, invited guests (faculty, staff, administrators, or students).

iii. Topics will include major issues of professionalism at DGSOM, as well as any recent trends of infractions or physicianships, culminating in policy recommendations or further review.

d. Disciplinary Review – meetings of the Consulting Committee

i. In the event an infraction by a student or group of students relevant to the issue of professionalism is brought before the Dean of Student Affairs, the Dean of Student Affairs may formally consult the Professionalism Council through the appointed student and faculty chairs in a reasonable period of time.

ii. Initial meeting: The Consulting Committee will be assembled at the next scheduled General Professionalism Council meeting.

iii. Duration of Deliberation: The Consulting Committee must offer its recommendations to the Dean of Student Affairs within a reasonable period of time after their first meeting.

iv. Only voting members and ex-officio members will be allowed to attend disciplinary meetings, along with the parties closely involved in the case as deemed fit by the Consulting Committee itself.

v. Any student under review by the Consulting Committee will be allowed to formally call witnesses and/or utilize a student advocate during meetings pertaining to his/her case.

(1) In regards to witnesses, the Consulting Committee may designate at which meetings and for how long such witnesses may be present.

(2) A student advocate will be available as per UCLA University Policy. This role is to primarily provide support, as needed, for the student, and may include a parent, friend, or someone available from the UCLA Ombudsman’s office.

vi. Recommendations made by the Consulting Committee may include the character and length of disciplinary sanctions. However, the Dean of Student Affairs is not obligated to follow the recommendations of the Consulting Committee.

(1) All decisions of the Consulting Committee will be discussed at the next scheduled General Professionalism Council meeting, with identifying factors removed, as part of the General Council’s periodic review of professionalism on campus.

vii. An individual member of the Consulting Committee must excuse him- or herself from participating in a disciplinary review if a conflict of interest arises. Simply being a member of a class or the school is not a conflict of interest.

3. Policy Recommendations

a. The Professionalism Council may also submit policy recommendations to the Dean of Student Affairs regarding potential professionalism issues.

b. Any recommendations discussed at a formal meeting of the General Professionalism Council must be submitted to the Medical Student Council for information.

c. The Senior Associate Dean of Student Affairs is not obligated to accept or adopt the policy recommendations of the Professionalism Council, but if not moved forward, should identify the reasoning behind the decision to not adopt such recommendations.

Article IV.
Policies and Procedures

Section 1.
Student Interest Group Recognition and Funding Eligibility

1. Definition of Student Interest Groups (SIG)

a. SIG extend medical education beyond the classroom by providing all UCLA medical students with the opportunity to explore careers in medicine, participate in national medical organizations, stimulate interest in medical issues, and develop leadership and medical advocacy skills. 

b. SIG can be classified into the following divisions:

ii. National Organizations (i.e. AMSA, APAMSA, LMSA, SNMA). 

iii. Career Specialty Interest Groups (CSIG) – represent established medical residencies (i.e. Family Medicine, Surgery).

iv. Alternative Career Interest Groups – represent medical practices that combine aspects of multiple established medical residencies (i.e. Wilderness Medicine, Medical Genetics, International Health).

v. Service and Campus based organizations – organizations with community-service based mission statements or organizations that serve the greater UCLA community

c. SIG must demonstrate continued dedication to furthering educational opportunities of the UCLA medical student body through compliance with the guidelines outlined in Section 1, Item 2. 

5. Criteria for MSC Recognition and Renewal of SIG

a. A SIG’s mission statement must be consistent with the definition of SIG outlined in Section 1, item 1 and provide a unique contribution to the David Geffen School of Medicine. 

b. SIG Leadership Structure:

i. Head Coordinator/President (MS2) – elected by the SIG’s members. Responsible for coordinating and advertising the SIG’s events. 

ii. Faculty Advisor – UCLA Medical School faculty from a department relevant to the SIG’s mission statement. The Faculty Advisor will serve as a faculty liaison to help encourage faculty and resident involvement in the SIG’s activities. 

iii. Upper Classman Advisor (MS3/MS4) – elected from the SIG’s outgoing MS2 leadership and will advise Head Coordinator/President in planning the SIG’s events. 

iv. Additional leadership/sub-committees at the discretion of each individual SIG. 

c. A SIG must hold at least two (2) separate events during each half of the academic year. 

i. Events must be open to all medical students. Examples of eligible events include noon-time lectures, career-specialty panels, faculty shadowing experiences, and select health fair activities. Alternative events are at the discretion of the SAO and MSC. 

d. Departmental support

i. Groups will not be required to maintain financial independence, but must show proof that they have investigated alternative funding sources from one or more of the following:

1. National or regional affiliate, if applicable

2. Department or division (required for CSIGs)

3. Center or institute (i.e. Center for Global Health, etc.)

4. College, if applicable

6. Initial Approval of SIG

a. Any UCLA medical student can submit a formal proposal for SIG recognition by the MSC. A complete proposal contains the following elements:

i. Completed SIG Recognition Form (see forms section).

ii. A faculty member from the David Geffen School of Medicine must complete and sign the “Faculty Advisor Responsibility Form” and confirm that he/she will serve as the SIG’s Faculty Advisor. 

iii. Email confirmation from a 3rd of 4th year UCLA medical student who will agree to serve as student-advisor for the academic year. 

b. Proposals submitted to the MSC President will be eligible for review by the MSC. Members of the MSC will vote on a SIG’s application for recognition or renewal. Approval will be determined by majority vote based on the following:

i. Proposal’s compliance with the criteria outlined in Section 1, Item 2. 

ii. Clear distinction of SIG’s proposal and mission statement from existing MSC-approved SIG. 

iii. SIG’s potential benefit to the UCLA Medical Student body as a whole. 

c. Benefits of Recognition

i. Upon MSC approval, a SIG is granted eligibility for the remainder of the academic year for SAO and MSC funding in support of SIG events. Recognition also allows a SIG to advertise events using the medical student email lists, as well as post events on the Student Events Calendar.

7. Annual Renewal of SIG Eligibility

a. In May of each academic year, each SIG will be evaluated by the MSC for renewal. Renewal by MSC majority vote will be based on the following:

i. SIG’s demonstration of continued student interest and leadership through compliance with minimum number of events (Section 1, Item 2, c) and election procedures.  

ii. Continued leadership as evidenced by election of new Head Coordinator/President and ongoing support from SIG Faculty Advisor.

iii. Evaluation of SIG’s events from the past academic year based on:

1. Consistency with the SIG’s mission statement.

2. Event attendees’ interaction with UCLA Medical School faculty through lecture, expert panel, or shadowing experiences. 

3. Diversity of topics covered and experiences offered to event attendees. 

4. Level of student interest as evidenced by event attendance.

iv. SIG Head Coordinators/Presidents and Faculty Advisors will aid the evaluation procedure by submitting the following two documents:

1. End-of-Year Evaluation by SIG Coordinator/President. This document includes:

a. Summary of all SIG events for the past year. Document will include description of event and number of students in attendance.

b. List of active medical school members.

c. Budget summary including funds requested from the SAO/MSC.

d. List of incoming leadership.

b. All groups must hold a mid-year meeting with a member of the SAO before the end of the calendar year.

c. A SIG’s renewal application may be rejected based on a combination of the following:

i. Failure to submit required End-of-Year Evaluations by Head Coordinator/President and Faculty Advisor.

ii. Inability to hold minimum two (2) SIG events during each half of the academic year that are consistent with the SIG’s mission statement. 

iii. While there is no minimum number for event attendance, consistently low event attendance will be taken into consideration for either:

1. Rejection of SIG eligibility renewal or 

2. Possible reclassification of SIG as sub-committee within another existing SIG.

iv. Lack of faculty advisor

v. Lack of concrete plan/schedule for the first or second half of the academic year

d. If a SIG is not offered renewal of MSC approval, the Head Coordinator/President and Faculty Advisor will be allowed one appeal at the beginning of each academic year after a summer interim period to revise deficiencies in their proposal. Final ruling by the MSC will be determined by majority vote. 

Section 2.
Funding Policies and Applications for Funding Proposals

1.  All funding guidelines are summarized in the supplementary document, MSC Budget Committee Funding Guidelines. That supplementary document is to be considered an equal portion of these Bylaws.

Section 3.
Health Fair Policies and Procedures

1.  All health fair policies and procedures are summarized in the supplementary document, MSC Health Fair Policies. That supplementary document is to be considered an equal portion of these Bylaws.

Section 4.
On Campus Alcohol Use Policy

1.  All policies in regards to the on campus consumption/serving/use of alcohol are summarized in the supplementary document, MSC On-Campus Alcohol Use Policy. That supplementary document is to be considered an equal portion of these Bylaws.

2. The On Campus Alcohol Use Policy is to be followed in conjunction with all UCLA, Local, State, and Federal Law. 

Section 5.
Electronic Communications

1. DGSOM maintains medical student listserves (which contain only the names of medical students) (electronic mailing lists) for each medical student class to support “official” curricular, administrative and student business communications.  The lists are moderated. Only course chairs, instructors, administrative staff and members of the lists (UCLA medical students) can use the lists. Student participation is required. 

2.  Only the Presidents, Vice Presidents, and the MSC Budget Chair are allowed to utilize the listserves to address the student body.  It shall be at the discretion of these officers to decide what content is appropriate for the listserves.  

3. ANGEL is the Course Delivery System used at the DGSOM.  Emails sent through ANGEL should relate to academic course material only. Student participation is required. 

5. The Medical Student Calendar website is the place for faculty, staff and students to post events for the Medical Student community.  Student Affairs will post events and deadlines, and students will post student organization meetings, social events, etc.   It is important to post all events here centrally to avoid conflicts.  Only those groups recognized as official student organizations are allowed to post events on the calendar.  All other requests must go through the SAO and the MSC for posting approval.

Section 6. 
Fundraising by Class Officers and the MSC

1. The officers of each class council are charged with the development of fundraisers to obtain funds for various class activities, potentially including class social events and as a donation to the DGSOM Scholarship fund upon graduation. 

2. Fundraisers will be designated as either “Class Fundraisers”, in which all proceeds are under the discretion of an individual class (Year 1, 2, 3, or 4), or “MSC Fundraisers”, in which all proceeds are under the discretion of the MSC.

3. To initiate a Class Fundraiser in which items or services are to be offered to the DGSOM student body, faculty, staff, or administration, the officers of the interested class must present a formal proposal – including a detailed description of services/items offered - for a majority vote approval by the MSC during a general MSC meeting. This is meant to prevent competition and potential confusion between various fundraisers.

4. Once a Class Fundraiser has successfully gained approval from the MSC, the fundraising item or service is to be considered exclusively offered by the class that proposed it until this class ultimately graduates, for a maximum duration of 4 years. At that time, the expiring Class Fundraiser will become adopted as an MSC Fundraiser, unless opposed by a 2/3 vote of the MSC.

5. An individual class may hold the rights to only two exclusive fundraising activities at any given time. A class may relinquish its ability to exclusively offer a previously approved Class Fundraiser at any time, via simple communication to the MSC President.

6. Identical or duplicate fundraisers will not permitted at any given time or in close succession, as to be determined by the MSC during the fundraising proposal approval process. 

7. An exception to these guidelines will be in regards to the selling of baked goods, short term holiday related items, T-shirts, or sweatshirts, which may be used as fundraising items by any class, student organization, or the MSC at any point, given the items are not identical. 

8. Student Organizations may similarly seek approval for fundraising efforts via formal proposal to the MSC, and will be approved by a 2/3 vote of the MSC.

Section 7.
Guidelines for Advertising of Student Events

1. Posting Events on the Medical Student Events Calendar.

a. Medical students and organizations must post their student events on the Medical Student Events Calendar. 

b. Events must be posted to the Medical Student Events Calendar at least 2 weeks prior to the planned event date.

i. Annual, large student-run events (Healthcare Symposium, Project Santa Claus, health fairs, etc.) must be posted at least 2 months prior to the planned event date.

c. Should a medical student or organization desire to withdraw an event from the Medical Student Events Calendar, they must do so at least 2 days prior to the planned event date.

d. Scheduling conflicts:

i. Students must not post an event that overlaps with a mandatory or required event, as posted by the SAO or MSC.  Such overlapping posts will be blocked.

ii. Interest groups or student organization lunchtime talks may overlap, unless a mandatory event is occurring concurrently. [ ]

iii. With the exception of lunch time talks, no other type of event (symposium, conferences, health fairs, etc.) may overlap without prior approval from the Director of Student Affairs and/or the President of the MSC.

iv. Failure to comply with these guidelines may result in the temporary suspension of a student/organization’s right to hold medical student events as deemed appropriate by the Director of Student Affairs and/or the MSC.

v. When scheduling conflicts arise, the event which is posted first (as dated by timestamp on the Student Events Calendar) will be given preference.

e. Anything posted on the Student Events Calendar will also be posted on the Student Bulletin Board in the 1st floor of CHS adjacent to the Financial Aid Office.

i. It is the responsibility of the first year’s class secretary to update this bulletin board at the start of every week with that week’s events.

2. Additional Modes of Advertising

a. Flyers: 

i. The content of all flyers must be approved by the SAO prior to posting.  

ii. Acceptable locations for posting flyers include bulletin boards, by elevators and in classrooms.  

1. Flyers posted at any other locations may be removed.

b. Class listserv emails: 

i. Medical students are unable to email a class listserv directly; however, students may send an email to their class president to forward to an individual or multiple class listserv.

ii. Emails to be sent to the classes must pertain to one of the following:

a. Student organization events and notices

b. Student social events

c. Research opportunities

d. Volunteer opportunities

e. Clinical opportunities

f. Note that emails regarding for sale or “classified” items are not appropriate for a class listserv.

iii. Prior to sending the class president an email for forwarding, students must have checked the Medical Student Events Calendar for potential conflicts, and, if a conflict exists, must have spoken to the SAO to resolve said conflicts.  

a. Class presidents will not forward emails unless the scheduling conflict criteria stated in Section 1, d. above are met.

Article V. Elections

1. MSC elections shall proceed in accordance with the supplementary document, MSC Elections Code. That supplementary document is to be considered a part of these Bylaws.

2. Deadlines for nomination and dates of elections shall be set by Elections Commissioner not less than two weeks before the elections. 

3. The term of the President and Vice President shall encompass the entire academic year, through the subsequent summer session and up until the first MSC meeting of the new academic year.  

Article VI. Advisor

The Director of Student Affairs will act as the official Advisor to the MSC.  The incoming Executive Committee (as defined by the President of the MSC and the Class Presidents) shall invite the Dean of Students to also advise the Medical Student Council, and member(s) of the Administration to serve as General Advisor and Financial Advisor to the Medical Student Council.

Article VII. Amendments to the Bylaws, Policies, and Procedures

These Bylaws may be amended by a vote of two-thirds (2/3) of the members of the Medical Student Council or by a majority vote of the AS-SOM.
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